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LEARN GOOGLE

WORKSPACE FOR FREE
Taught by a Google Certified
instructor, VACE's Google Academy
provides hands-on practice with
free Google Applications in

preparation for personal, school, or
workplace use. Seating f or this
class is limited!

Thursday BAM-5PM

2901 N. Ventura Road

3rd Floor, Timber Room

Oxnard, CA 93036
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New Workshops!
See back of flyer!

GOOGLE

ACADEMY
AT THE AMERICA'S JOB AND CAREER

CENTER OF CALIFORNIA IN OXNARD

VENTURA ADULT AND

CONTINUING EDUCATION

RmerG-sJobCenter
t)l (itlili,iltirt

Google Academy
includes

r Google Doc, Sheets, Slides,
& Forms

. Gmail & Google Calendar

. 0rganizing files in Google

Drive
r Using Google to get a new

job
. Digital collaboration using

Google in the workplace
o Event planning
. Building an online business
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WORKSHOPS MEEI EUERY THURSDIY

FllR 3 H0URS - FR0M l:30 - 4:30 P.M.
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Mtcnos0tr HlcEt. Pf,Il 1 - formula e Function Basics. Patl 2 - lntl0ducli0n l0 Aduanced t0Imulas. Part$ 3 e 4 - Gllatls & lllneI Uselul teatules

Pn0tEsst0lllL PllulEnP0lllI. Palt 1 - llleate Pr0lessi0nal Presentations e
Pn0t0 ilbums. Palls 2 ag - lmages, Animali0n$, Hyp0rlinks,
& M018

MIsROSOTI HORD. P0rls I e 2 - Mail Mcrgc 101 letler$,
Enuelopes a Labels. Part 0 - crealing lleTlsletlers
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